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     Town of PlattsburgH                                             
151 BANKER ROAD
PLATTSBURGH, NEW YORK 12901-7307
(518) 562-6813
FAX # (518) 563-8396 or 562-6801
TDD (800) 662-1220
                                      Townofplattsburgh.org
                                                                     The Town is an equal opportunity provider and employer
                                     Building and Maintenance report for March 2022
March.1st

a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected Town complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

e. Dick and Steve removed damaged trap from sink located at East Morrisonville Park building, replaced with new trap( damaged caused from door being left open in subzero temps by Park users)

f. Staff picked up damaged table from May Currier Park building as per Erin’s work order replaced broken leg with repurposed leg from damaged tables that were disassembled.

g. Steve attended safety meeting at 8:00 A.M.

h. Brian and Nick started painting of Codes offices

i. Made schematic for conference rm. E-mailed copy to stored tech.

j. Installed new style L.E.D. light located in south entrance of Town parking area
k. Installed new directional sign above court entrance

March.2nd

a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected Town office complex and Court Clerk’s office

d. Removed snow from Town complex and walkways, ice melted walkways

e. Repaired plow on ¾ ton pickup.

f. Began snow removal starting with Town Mausoleum, ice melting after snow removal

g. Continued on with snow removal throughout the Parks
h. Put together schematics for Codes new cabinetry, began fabrication

i. Prepped Donna’s office for paint.

March.3rd
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected town complex and Court Clerk’s office
d. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

e. Removed snow from walkways at Town complex and ice melted

f. Dispatched staff to perform snow removal throughout Parks, starting at Town Mausoleum, plowing and ice melting walkways

g. Worked on fabricating shelving unit for Codes
March.4th
a. Toni took vacation day

b. Dick took vacation day

c. Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Took tank and pump reads, recorded fuel reconciliations

e. Cleared undergrounds as they were received

f. Brian and Nick worked on and completed painting of walls in Codes office, set room back up to be operational

g. Rick and Stephen cleaned and disinfected Park buildings scheduled for weekend rental, replaced sinks at West Plattsburgh building

March 7th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni called in sick

d. Brian and Nick cleaned and disinfected office complex

e. Dispatched staff to check Town Mausoleum, discovered floors were flooded again, gathered equipment wet vacuumed floors, mopped and dried floors, discovered water was backing up on the roof and running down ventilation pipes, pumped roof off for remainder of shift, reached out to Town Clerk to advise her of situation, recommended she reach out to contractor responsible for the work to have the vent pipes extended on the roof system.
f. Brian and Nick performed trash run throughout the Parks and cleaned and disinfected buildings while at each site.

March.8th
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Steve and Dick removed old hot water heater in employees break room, installed on demand hot water tank repurposed from building inventory
e. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

f. Put together cleaning itinerary for Park buildings, categorized cleaning duties in list form will post in individual buildings, employees will be required to sign off and turn list in on a weekly basis.

g. Cleared dig safes received later in the day
h. Put up room divider to accommodate audit personal and meetings scheduled throughout the day as per Trevor’s request.

i. Staff cleared ice and water out of Town Mausoleum
March 9th
a. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

b. Took tank and pump reads, recorded fuel reconciliations

c. Cleared undergrounds as they were received

d. Steve and Dick checked Town Mausoleum for any further water

e. Brian and Nick ice melted Town Mausoleum
f. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

g. Brian and Nick cleaned and washed vehicles
h. Steve and Dick installed additional air line for tire changing machinery in bay 3 of Highway as per Tim Lamica work order

i. Staff  scraped and swept shop

March.10th
a. Took tank and pump reads, recorded fuel reconciliation
b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected Town complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

e. Steve and Dick continued on with shelving unit for Codes office

f. Pulled staff to address water leak on roof at Town Mausoleum

March 11.

a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

e. Pulled staff, returned to Town Mausoleum finished removing ice from roof, completed repairs on vent pipes and roof drain system

March.14th
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms
e. Brian and Nick performed trash run throughout parks, shoveling and ice melting walkways where necessary

f. Dick posted work duties list in each Park building, list will be required to be initialed on a daily basis by employee assigned to clean Park buildings

g. Team returned to fabricating cabinet for codes office

March.15th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

e. Brian and Nick started disassembly and removal of old playground equipment, transferring of mats from old playground to new playground, placing in locations as per Erin’s work order

f. Team returned to fabrication of Codes cabinetry

March. 16th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office area

d. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

e. Brian and Nick continued on with removal of Playground equipment

f. Team returned to cabinetry fabrication

g. Rick, Steve and Dick attended N.Y.S. Dig safe recertification course
h. Team returned to cabinetry fabrication

i. Dick clocked out at 11:30 A.M using personal time

March 17th
a. Toni took vacation day

b. Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

c. Took tank and pump reads, recorded fuel reconciliations

d. Cleared undergrounds as they were received

e. Received e-mail from Nikki Martin requesting information pertaining to refuse permits, took info. down returned e-mail with information requested

f. Brian and Nick continued on with cleaning and disinfecting Park buildings and all exterior restrooms

g. Team returned to fabrication of cabinetry for codes

h. Dick brought 3500 ram down to G&G for front end alignment as scheduled by W.W.W mechanic Bruce Barber

i. Completed purchase vouchers, assigned items to proper accounts, returned to accounting office

j. Steve attended union contract meeting with union rep. Mickey Smith to discuss upcoming union contract

March 18th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Dick installed door pulls on cabinetry, second coated countertop for Codes project
e. Brian and Nick brought playground refuse to landfill

f. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms.

g. Dick marked off undergrounds at Martina Circle area

h. Applied finish coat of sealer to Codes counter top
i. Nick and Brian vacuumed Town Mausoleum floors

March.21st
a. Dick called in sick day

b. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

c. Took tank and pump reads, recorded fuel reconciliations

d. Cleared undergrounds as they were received

e. Installed new cabinetry in Codes office

f. Fabricated window and new shelving for Donna’s copier

g. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

h. Brian and Nick performed trash run throughout the Parks

i. Removed snow blower attachment from Kubota and installed sweeper to aid in cleaning of Parking lots

j. Took delivery of field stripping paint for rec.

k. Put together new quote for East Morrisonville Dog Park’s shaded area’s as per Erin’s request forwarded quote to Erin

l. Brian and Nick picked up material for Michigan sign

m. Primed and painted copier shelving unit

March.22nd
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms
e. Team installed codes office window/ shelf in Donna’s office, primed wood work

f. Team started install of egress passage door in accounting office wall, removed and relocated mechanicals to accommodate door location

g. Team removed accounting’s Karen Provost old desk, installed new desk rerouted telecommunications and power to new desk location

March. 23rd
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

e. Team returned to door install and finish painting of Codes office

f. Staff palletized old desk from accounting office, stored in pole barn, to auctioned off during Town sale

g. Staff reorganized pole barn to make storage of auction items accessible

h. Completed egress door install, install lockable passage

March.24th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Staff trimmed out accounting door

d. Dick left at 9:00 A.M.

e. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s area

f. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

g. Brian and Nick started spring cleaning and trimming of hedges, removal of debris from flower beds 

h. Steve called in underground to install new signage at Town entrances

i. Started working on PLATTSBURGH HOME OF THE MICHIGAN SIGN

j. Steve painted and installed shelving in Codes office

March. 25th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected Town complex and Court Clerk’s office

d. Brian and Nick performed trash run throughout the Parks

e. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

f. Staff rehung pictures in planning area

g. Started patching holes in Supervisor’s secretary area, prepping for repaint
h. Continued work on Michigan signs
i. Brian left at 9:00 A.M.

j. Nick continued on with planting beds on east side of complex

k. Steve and Dick installed electric cords in Highway Mechanic bay as per Greg’s request

March. 28th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Brian and Nick performed trash run throughout the Parks

e. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

f. Brian and Nick spot primed ceiling in Town Supervisors secretarial office as per Michael’s request

g. Steve and Dick were dispatched with list of street light repairs

h. Continued on with Michigan signage

i. Brian and Nick continued on with Park swing install as per Erin’s work order
March 29th
a.  Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Brian and Nick completed install of swings throughout the Parks

e. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms.

f. Continued working on Michigan signage for Plattsburgh Home of The Michigan as per Town’s request

g. Team was dispatched to perform streetlight repairs called in, 89 Village Dr. T#  0252, replaced disconnect , corner of Village Dr. and Bradford Rd. T#0254 replaced bulb and photo control eye, Pine Ridge Dr. T#0191 replaced disconnect, Pine Ridge Dr. T#0188, replaced disconnect, Pine Ridge Dr. T#0187 replaced disconnect and photo control eye, 65 Ashton Dr. replaced photo control eye and 100 watt H.P.S. bulb
h. Staff continued on PLATTSBURGH HOME OF THE MICHIGAN SIGN.

March 30th
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

e. Completed additional work on Michigan signage readied for assembly.

f. Pulled team together to address street light outages from Exit 87 through and up to Cadyville along Rte.3 as per Town Board Member Chuck Kostyk’s request dispatched team, Rte.3 T#1552 replaced photo control eye, Rte.3 T#0095 replaced bulb and photo control eye, Rte.3 T#0008 repaired line feed and replaced photo control eye, Rte.3 T#0005 replaced H.P.S. head with L.E.D. equivalent, Rte.3 T#0045, replaced 100 watt H.P.S. bulb, Rte. 3 next to Finnan’s replaced head with equivalent L.E.D. head, Rte.3 T#0136, replaced 100 watt H.P.S. bulb, Rte.3 T#0138 replaced 100 watt H.P.S. bulb, Rte.3 T#0200 replaced photo control eye, Rte.3 T#0204 repaired power line, Rte.3 T#0208 replaced photo control eye, Rte.3 T#0216 replaced light head with L.E.D. equivalent, Rte.3 T#1558 replaced 100 watt H.P.S. bulb and photo control eye, RTE.3 t# 1557 replaced photo control eyeRte.3 T#1546 replaced 100 watt H.P.S. bulb and photo control eyeRte.3 T# 0822 replaced disconnect and 6 Tioga Lane replaced 100 watt H.P.S. bulb and photo control eye.
March. 31st
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Dick marked out underground utility for N.Y.S.E.G. located off of Plaza Dr.

d. Toni, Brian and Nick cleaned and disinfected office complex and Court Clerk’s office

e. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

f. Brian and Nick unloaded bucket truck and reorganized street light materials

g. Dick started assembling Michigan sign, fabricating and attaching legs to sign.

h. Received request for additional trash receptacle to be located at new playground site in Cumberland Head Park, also to install post with dog bag dispenser and signage near new playground location.
i. Team started install of tennis nets throughout the Parks, additional instruction not to install tennis nets at May Currier due to ongoing construction of new water plant( safety concerns)

j. Put final sealer coat on Michigan Sign
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