
Town of Plattsburgh Parks & Recreation Park Use Policy
 All organized groups/parties must submit a park use request online or by phone, if needed at 

www.townofplattsburghrecreation.com
 Under no circumstances will organized groups be allowed to use Town parks without a signed 

contract.  All requests are subject to final review by the Parks & Recreation Department.
 To qualify as a “Resident” and receive the corresponding rate, the renter must reside in the Town of 

Plattsburgh.  

Buildings
Park buildings are available to rent for family & friends’ type functions such as showers, birthday parties, family dinners, etc. See 
rate schedule below.

 Functions that promote and/or sell products, services, etc., charge fees to enter, or exchange money in any way 
are prohibited.

 Meetings - Buildings may be reserved by nonprofit groups for meetings during the week (Monday-Thursday) as available 
at no charge.  If a nonprofit group request to use a building on the weekend (Friday-Sunday), regular rental rates may be 
applied. Groups using the buildings for regular meetings must sign a contract, provided by the Parks & Recreation 
Department, annually.

Park Buildings
May Currier East Morrisonville & 

Treadwell Mills
All other park buildings

Capacity-50
Has kitchen

Capacity-25
Has kitchen

Capacity-25

10 tables & 50 chairs 4 tables & 25 chairs 4 tables & 25 chairs
Resident fee $80.00 $70.00 $60.00
Non-resident fee $100.00 $90.00 $80.00

Rentals are for one day which is from 8:00am – 10:00pm on the day rented. Reservations may be made on the Parks & 
Recreation website or over the phone. The reservation will be held for one week to give the renter time to pay online or pay at the 
Town Clerk’s Office.  The renter will pay the rental fee and sign the rental agreement at time of payment.  If payment is not 
received within one week, the reservation will be cancelled.

Sport Fields
Fields are available to rent for organized team practices.

 Must provide Certificate of Liability Insurance with park use request.  See attached requirements.
 Fee may be waived if an organization volunteers to assist with park projects or cleanups.  
 Must submit team roster with each participants home address, if applying for lesser fee.
 Sports field fees are per season.

Sport Fields
Field Fee Soccer Lining Fee Baseball/Softball Lining Fee

50% or more residents fee $50 $100 $25
Less than 50% residents fee $100 $100 $25

Tournaments/Events
 Must provide Certificate of Liability Insurance with park use request.  See attached requirements.
 Fee may be waived if an organization volunteers to assist with park projects or cleanups. 
 Tournament/Event fees are per day.
 A fundraiser will be defined as an event where fees are being charged to participate, and the revenue will be 

donated to an organization that is qualified as a 501C3 or a person/family in need.
 A non-fundraiser will be defined as an event where fees are being charged to participants, but revenue is not 

being donated.

Tournaments/Events
All Parks

Fundraiser $25
Non-Fundraiser $50
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Application for use of Town of Plattsburgh Parks
Return Application to:

Attention Melanie Defayette
Town of Plattsburgh Parks & Recreation

151 Banker Road
Plattsburgh, NY 12901

Today’s Date:  ______________ Date(s) Requested:  ______________ Time Requested:  ______________

Park Requested:  _____________________________________________________________________________________________

Name of Organization or Individual:  _______________________________________________________________________________

Organization’s person in charge at facility:  __________________________________________________________________________

Mailing Address:  __________________________________________ Telephone:  ___________________________

__________________________________________ Email:  _______________________________

Purpose of Use:  _______________________________________________________________________________________________

Estimated Number of Participants:  ___________ Adults    ___________ Children

Are materials or equipment required from the Municipality:  Yes_____  No_____
If yes, please state what types and for what purpose: _________________________________________________________________

If requesting a field, do you need it lined?  Yes_____  No_____

Is an admission fee being charged?  Yes_____  No_____

If yes, what will the proceeds be used for?:  _________________________________________________________________________

Agreement
The undersigned is over 21 years of age and has read this form and attached regulations and agrees to comply with them.  He/she agrees to be responsible to the 
municipality for the use and care of the facilities.  He/she, on behalf of ________________________does hereby covenant and agree to defend, indemnify and 
hold harmless the Town of Plattsburgh from and against any and all liability, loss, damages, claims, or actions (including costs and attorneys fees) for bodily injury 
and/or property damage, to the extent permissible by law, arising out of or in connection with the actual or proposed use of the Town of Plattsburgh’s property
or facilities.

___________________________________ Approved by:  _____________________________________________

Signature of Organization’s Representative Date:  ____________________________________

___________________________________
Printed Name

Facility Use Requirements
The use of all Parks & Recreation facilities shall be subject to the approval and rules of the Parks & Recreation Department administered by the Director.

1. In the event of inclement weather, the Director or designee has the final authority on whether facilities are usable.
2. Alcohol and/or tobacco/e-cigarette products shall not be brought onto municipal facilities at any time.
3.  All posted rules in the park and building must be adhered to.
4. Profanity, objectionable language, disorderly acts or illegal activities of any kind are absolutely prohibited, and those violating this prohibition will be 

ejected from the premises.
5. Organizations are required to clean up after use.  They must also lock all doors and windows, as well as turn off all lights, before leaving the premises. 
6. Any damage to municipal facilities shall be promptly repaired at the user's expense, with NO exceptions. 
7. Permits may be revoked at any time.
8. Any organization with youth under 18 years old requires the presence of adequate adult supervision at all times.
9. The fee for use will be determined per the Park Usage Policy and payable before use begins.
10. A public telephone is located in the Park Recreation Building.  The emergency telephone number for police is: 911.  The appropriate authority must be 

contacted in the event of an emergency.  
11. Users must provide an insurance certificate prior to use.  This information can be found on page 2.  

Phone:  518-562-6860
Fax:  518-562-6859
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Have your Insurance Company or Agent submit a 
certificate of liability insurance with the following 

requirements:

A. The Insurance Company must be admitted to do business in N.Y.S.
B.  The Insured Name on the certificate must be identical to the Legal 

Entity name listed on the exhibit contract.
C.  Policy Number
D.  Policy period must cover the dates of the contract period.
E.  The user will name the Town as unrestricted additional insured on 

the user's policy, which will include:
 Minimum insurance limits, including $1,000,000 each 

occurrence/ $2,000,000 general aggregate in US Dollars.
 a notice of cancellation
 state that the organization's coverage shall be primary 

coverage for the Town, its Board, employees and 
volunteers; and

 Additional insured status shall be provided to the Town
with ISO endorsement CG 2026 or its equivalent.

F.  The user agrees to indemnify the Town for any applicable 
deductibles.

G.  User acknowledges that failure to obtain such insurance on behalf 
of the Town constitutes a material breach of contract and subjects 
it to liability for damages, indemnification and all other legal 
remedies available to the Town.  The user is to provide the Town
with a certificate of insurance, evidencing the above requirements 
have been met. The failure of the Town to object to the contents 
of the certificate or the absence of it shall not be deemed a 
waiver of any and all rights held by the Town.


