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151 BANKER ROAD
PLATTSBURGH, NEW YORK 12901-7307
                                       (518) 562-6863
                                       FAX# (5180 563-8136      

Email:  rickr@townofplattsburgh.org


             TDD (800) 662-1220

The Town is an equal opportunity provider and employer
          Building and Grounds Monthly report for January 2021
Jan. 4th
a. Took tank and pump reads, recorded fuel reconciliations
b. Toni, Brian and Kerry cleaned and disinfected offices and Court Clerk’s office

c. Cleared undergrounds as they were received

d. Toni picked up Dodge Van from Durocher auto van was in for recall service

e. Don adjusted plow on chevy 2500

f. Kerry inspected fire extinguishers that B&G dept is responsible for located at Town complex and Park buildings and vehicles

g. Brian and Kerry ice melted around perimeter of Town Hall
h. Ice melted Town Mausoleum and Park building’s

i. Toni continued on with cleaning and disinfecting Park buildings

j. Team met with Mel concerning skating rink projects, went over and confirmed locations and size
k. Gathered materials for skating rinks, had staff load up Kubota tractor to aid in snow removal from build sites, started laying out sites at Tread Wells and May Currier, Brian and Kerry started snow removal at both sites.

l. Toni returned to Town periodically throughout her shift to disinfect as per protocol.
m. Team returned to Town disinfected offices and Court Clerk’s office
n. Disinfected work vehicles at end of shift

Jan.5th
a. Kerry took personal day
b. Toni and Brian cleaned and disinfected Town complex and Court Clerk’s office as per cleaning and disinfecting log.

c. Took tank and pump reads, recorded fuel reconciliations

d. Toni continued on with cleaning and disinfecting regiment of Park buildings

e. Cleared undergrounds as they were received

f. Dick and Don marked out underground located on Kensington Dr.

g. Lighting staff removed powerline attached to Verizon pole on Cumberland Head to higher location in order to facilitate removal of lighting arm and head in prep for pole replacement buy Verizon
h. Brian ice melted walkways at Town complex, Town Mausoleum and throughout the Parks

i. Continued on with snow removal at designated Park locations for skating rinks

j. Changed out bad bulbs in ceiling fixtures in main corridor

k. Removed recyclables to proper containers for recycling

l. B&G team member met with Mel to discuss location of rink at Cumberland Head Park location

m. Toni returned to Town complex to disinfect periodically throughout the day as per Covid-19 guide lines
n. Staff returned to Town disinfected offices and Court Clerk’s office

o. Disinfected work vehicles at end of shift

Jan 6.th

a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Kerry cleaned and disinfected offices and Court Clerk’s office following charted guide lines as per checklist

d. Dick and Don repaired streetlight located on Mallard Dr. replaced 100 watt H.P.S. bulb and photo control eye

e. Toni continued on with cleaning and disinfecting of Park buildings, returning periodically to Town to disinfect
f. Team started assembly of skating rinks throughout the designated Park locations

g. Staff cleaned work vehicles and disinfected

h. Loaded and put ice melt in storage

i. Swept shop area and organized tool rooms

j. Brian used Kubota to clear designated ice rink area located at Cumberland Head Park site

k. Staff returned to Town towards end of shift to disinfect offices and Court Clerk’s office
l. Disinfected work vehicles at end of shift

Jan. 7th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Kerry cleaned and disinfected offices and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings, returning to Town complex to disinfect throughout the day
e. Team members gathered materials needed to continue on with Park’s skating rink project

f. Ice rinks located at Cumberland Head, May Currier and tread Wells Parks were completed
g. Received request from Judge Martin Mannix once again concerning the loss of Court and Building keys, will make duplicates when time allows
h. Staff returned to Town disinfected offices and Court Clerk’s office

i. Disinfected work vehicles at end of shift

Jan.8th
a. Dick called in sick day

b. Toni, Brian and Kerry cleaned and disinfected Town offices and Court Clerk’s office according to posted cleaning regiment.

c. Don began hoist project for Highway Dept. research and ordered materials for 3 phase install of hoist
d. Brian and Kerry completed ice skating rinks throughout Park locations

e. Toni continued on with cleaning and disinfecting Park buildings, returning to Town periodically throughout her shift to disinfect office complex and Court Clerk’s office.

Jan.11th
a. Dick took personal day

b. Don took personal day

c. Took tank and pump reads, recorded fuel reconciliations

d. Cleared undergrounds as they were received

e. Toni, Brian and Kerry cleaned and disinfected Town offices and Court Clerk’s office

f. Brian removed recyclables to proper collection containers for recycling

g. Kerry performed trash run throughout the Parks including Lapierre Lane and Town Mausoleum

h. Toni continued on with cleaning and disinfecting of Park buildings, returning to Town complex periodically to disinfect throughout the day

i. Brian performed through cleaning and disinfecting of shop vehicles and equipment

j. Kerry and Brian washed down work vehicles and tractors
k. Team returned at end of day disinfected Town and Court Clerk’s office.

l. Disinfected work vehicles at end of shift

Jan.12th
a. Dick took personal day

b. Took tank and pump reads, recorded fuel reconciliations

c. Cleared undergrounds as they were received

d. Toni, Brian and Kerry cleaned and disinfected front offices and Court Clerk’s office

e. Toni continued on with cleaning and disinfecting of Park building’s returning periodically to Town complex to disinfect as part of Covid-19 plan

f. Brian and Kerry vacuumed Town Mausoleum floors and damp mopped

g. Don started working on wiring in of Highway’s coffing hoist, was told hoist is three phase, panel prewired for three phase. Don extended three phase wiring whip in prep for tie in to hoist.
h. Fabricated ice not ready sign’s as per Mel’s request

i. Installed “ice not ready” signs at all skating rinks

j. Placed benches at each skating rink location as per Mel’s request

k. Team returned to Town disinfected front office complex 

l. Disinfected work vehicles at end of shift

Jan.13th
a. Dick took personal day
b. Took tank and pump reads, recorded fuel reconciliations

c. Cleared undergrounds as they were received

d. Toni, Brian and Kerry cleaned and disinfected Town office complex and Court Clerk’s office according to posted check list

e. Don started tinning wiring harness for coffing hoist

f. Toni continued on with cleaning and disinfecting Park buildings returning to Town complex periodically throughout her shift to disinfect
g. Brian and Kerry thawed out north parking lot down spout
h. Highway’s coffing hoist was previously wired for 460 Don had it rewired to 240 three phase to match existing service, installed hoist and energized hoist is working as should.

i. Team disinfected Town complex at end of shift

j. Disinfected work vehicles at end of shift

Jan.14th
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Dispatched Dick and Don to handle underground on Kensington Lane, prep pole for N.Y.S.E.G. removal and replacement

d. Toni, Brian and Kerry cleaned and disinfected Town complex and Court Clerk’s office

e. Toni moved onto cleaning and disinfecting of Park buildings, returning to Town complex to disinfect throughout her shift

f. Brian and Kerry performing trash removal throughout the Park’s

g. Received call from resident at 15 Sawyer Lane concerning streetlight outage, dispatched Don and Dick, pole#1265 replaced 100 watt H.P.S. bulb

h.  Dick and Don started install of light arms and heads located rte.9 north near Commodore McDonough Hwy. State completed work at intersection and N.Y.S.E.G. completed pole replacement project, Town lighting Dept. will now complete their responsibility, reinstall lighting that was previously removed to accommodate N.Y.S.E.G.’s project, Brian and Kerry put out men working sign’s and will flag and direct flow of traffic through work site.
i. Team returned to Town complex disinfected office complex and Court Clerk’s office. Disinfected work vehicles at end of shift.

Jan.15th
a. Don unlocked town complex
b. Brian cleaning town offices

c. Rick took vacation day

d. Cleared undergrounds as they were received

e. Took tank and pump reads, recorded fuel reconciliations

f. Dick completing marking out UFPO’s

g. Brian cleaning rec buildings

h. Dick and Don street light repaired @ 339 Stafford rd. T#0549
i. Don and Dick street light repair @ 6195 Rte 22 T#0497

j. Don and Dick street light repair @ 24 Pine ridge T#0186

k. Brian to Dragoon’s to pick up second stage shear pins for Kubota snow thrower.

l. Don, Dick, and Brian prepping equipment for forecasted weekend storm

m. Team returned to Town disinfected offices and Court Clerk’s office

n. Disinfected work vehicles at end of shift

Jan.18th
MARTIN LUTHER KING JR. DAY

Jan.19th
a. Toni, Brian and Kerry cleaned and disinfected Town complex and Court Clerk’s office.
b. Cleared undergrounds as they were received

c. Took tank and pump reads, recorded fuel reconciliations

d. Dick and Don serviced furnaces located in back bay of Highway

e. Kerry performed trash run throughout Parks

f. Toni continued on with cleaning and disinfecting of Park buildings, returning to Town Hall to disinfect periodically throughout the day.
g. Brian checked Park’s for snow and ice removed drifting snow ice melted where needed, also checked Town Mausoleum for snow and ice

h. Dick and Don picked up street lights from vendor’s put lights in stock, organized streetlight section of shop, tore down old lighting head no longer in service placed parts in proper recycling storage
i. Dick removed snow from south side parking area, removed remaining snow ice melted

j. Received request to via Town Board member to plow access to Cadyville and Tread Wells Parks to facilitate flooding of the skating rinks, Dick and Don plowed locations requested
k. Team members returned to cleaning and organizing shop
l. Received request to perform streetlight repairs located on rte.22 Don and Kerry performed light repair# 0994 replaced 70 watt H.P.S. bulb

m. Staff returned to Town disinfected offices and Court Clerk’s office 

n. Disinfected work vehicles at end of shift

Jan. 20th
a. Brian took personal day

b. Toni and Kerry cleaned and disinfected Town offices and Court Clerk’s office

c. Took tank and pump reads, recorded fuel reconciliations

d. Cleared undergrounds as they were received

e. Staff began snow removal, Town complex and walkways

f. Toni continued on with the cleaning and disinfecting of Park buildings and all exterior restrooms, returning to Town complex to disinfect periodically throughout her shift as per Covid-19 regiment
g. Team performed snow removal at Town complex and ice melted, moving on to all Park locations, plowing, shoveling and ice melting

h. Cleared undergrounds later throughout the day

i. Staff returned to Town disinfected offices and Court Clerk’s office
j. Disinfected work vehicles at end of shift

Jan.21st
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni, Brian and Kerry cleaned and disinfected office complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms, returning to the Town to periodically disinfect throughout her shift

e. Generated work order for Highway Dept. furnace in bay 1 leaking water, don and Dick trouble shot furnace, condensation pump was clogged Don cleaned pump. Furnace running fine
f. Brian and Kerry started snow removal at Town complex, had team check and remove snow at Town Mausoleum and ice melt, check all walkways at Park locations

g. Don and Dick began install of de-icing line located at north parking lot, located point of attachment, wired in line.
h. Staff returned to Town disinfected front office

i. Disinfected work vehicles at end of shift

Jan.22nd
a. Dick took personal day

b. Took tank and pump reads, recorded fuel reconciliations

c. Cleared undergrounds as they were received

d. Toni, Brian and Kerry cleaned and disinfected front offices and Court Clerk’s office, as per posted daily check list
e. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

f. Staff performed snow removal of parking area’s both north and south parking lots, sidewalk’s and ice melted where necessary.

g. Removed snow and ice melted throughout the Park’s

h. Removed snow and ice melted at Town Mausoleum

i. Don worked on power for gutter de-icing system

j. Marked out undergrounds located on Cumberland Head Rd.
k. Staff returned to Town disinfected office complex and Court Clerk’s office

l. Disinfected work vehicles at end of shift

Jan 25th
a. Dick on vacation 1/25/2021 thru 1/29 2021
b. Took tank and pump reads, recorded fuel reconciliations

c. Cleared undergrounds as they were received

d. Don started back on de-icing line for north side gutter

e. Toni, Brian and Kerry cleaned and disinfected office complex and Court Clerk’s office

f. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms

g. Brian and Kerry removed recyclables to proper storage bin to be recycled

h. Kerry shoveled and ice melted walkways at Town complex 

i. Had Brian remove drifting snow from Town Mausoleum and ice melt where necessary in prep for entombment on Tuesday the 26th, also going to have another scheduled for the 28th
j. Kerry performed trash run throughout the Parks

k. Gathered team members together to devise a storage area in main conference room utilizing drapes as a containment area, staff fabricated a system and installed as per Town Supervisor Michael Cashman’s request

l. Staff returned to Town disinfected offices and Court Clerk’s office
m. Disinfected work vehicles at end of shift

Jan 26th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Kerry cleaned and disinfected Town office complex and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings and all exterior restrooms, returning to Town complex throughout the day to disinfect periodically.
e. Brian and Kerry set to organizing storage area, removing furnishing no longer needed
f. Don cleaning and prepping work vehicles needed for approaching snow fall

g. Don and Brian performed streetlight repair located at 23 Independence Dr.
h. Kerry picked up maintenance supplies, returned to cleaning shop

i. Received notice from N.Y.S.E.G. lineman concerning streetlight outage on Colorado Dr. dispatched Don and Brian to assess and repair. Discovered all lights needed service generated work order, Don and Brian made appropriate repairs
j. Put plows on trucks in prep for snow tomorrow
k. Team returned to Town disinfected offices and Court Clerk’s office

l. Disinfected work vehicles at end of shift

Jan.27th
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni, Brian and Kerry cleaned and disinfected office complex

d. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

e. Team spent remainder of shift removing snow at Town complex, Town Mausoleum and Parks, also ice melted 

f. Staff returned to Town disinfected front offices and Court Clerk’s office

g. Disinfected work vehicles at end of shift

jan.28th
a. Toni, Brian and Kerry cleaned and disinfected office complex and Court Clerk’s office

b. Cleared undergrounds as they were received

c. Don marked out emergency underground located on 22b

d. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

e. Brian and Kerry removed recyclables from Town and placed in proper storage bins

f. Brian and Kerry performed Park run checking for ice and blowing snow

g. Don prepped streetlight truck to address work order received N.Y.S.E.G concerning line work located on Lapierre Lane

h. Compiled list of repairs to Town Mausoleum to be presented to State before final payment is made to General Contract as per requested
i. Street lighting staff installed new light arm and light head as per N.Y.S.E.G. work order located at intersection of Lapierre Lane and rte.22b also tied in service
j. Staff returned to Town complex disinfected offices and Court Clerk’s office

k. Disinfected work vehicles at end of shift

Jan. 29th
a. Took tank and pump reads, recorded fuel reconciliations
b. Performed monthly inspection of storage tanks used for waste oil, anti-freeze and hydraulic fluid as per D.E.C. request

c. Took month end fuel reads to facilitate in billing outside sources for fuel usage

d. Exterior temp below 0 staff remained in shop working

e. Cleared undergrounds as they were received

f. Toni, Brian and Kerry cleaned and disinfected office complex

g. Toni cleaned and disinfected Park buildings and exterior restrooms, returning to Town to disinfect periodically throughout the day

h. Staff deep cleaned shop area and reorganized tool storage

i. Staff disinfected front offices 

j. Disinfected work vehicles at end of shift.
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