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               BUILDING AND GROUNDS




DEPARTMENT
151 BANKER ROAD
PLATTSBURGH, NEW YORK 12901-7307
                                       (518) 562-6863
                                       FAX# (5180 563-8136      

Email:  rickr@townofplattsburgh.org


             TDD (800) 662-1220

The Town is an equal opportunity provider and employer
          Building and Grounds Monthly report for November 2020
Nov.2nd
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Dick and Don marked out undergrounds located on Michele Dr.

d. Brian and Kerry performed trash run throughout the Park’s

e. Removed tennis net’s and pickle ball net’s from Park’s

f. Toni, Brian and Kerry cleaned and disinfected office complex and Court Clerk’s office

g. Rehung white board in Scott’s office
h. Repaired lights in back shop area’s 
i. Recalibrated motion detector light at May Currier

j. Toni continued on with cleaning and disinfecting Park buildings

k. Prepped trucks to received plows

l. Performed equipment check on Kubota tractor, in prep for snow

m. Team returned to Town disinfected office complex and Court Clerk’s office
n. Disinfected work vehicles at end of shift

Nov.3rd
ELECTION DAY

Received call in for snow removal

Received second call in from Town Supervisor Michael Cashman, Board of Elections was concerned about icing on walkways

Nov.4th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Brian, Kerry and Toni cleaned and disinfected Town offices and Court Clerk’s office

d. Toni moved onto cleaning and disinfecting Park buildings and exterior restrooms

e. Dick and Don plowed snow from Park locations

f. Kerry and Brian shoving and ice melting walkways in Parks

g. Received notice from public concerning banners located on Plaza and Smithfield area, dispatched crew to recapture banners
h. Was contacted by County Dept. they have requested a search through N.Y.S.E.G. to determine ownership of streetlights located on Airport Rd.
i. Staff scrapped ice from walkway located in Cadyville
j. Removed recyclables from Town complex placed in proper bins for recapture.

k. Staff performed monthly check on oil, antifreeze and hydraulic fluid storage tanks and exterior fuel storage tanks as per D.E.C. requirements

l. Staff returned to Town disinfected offices and Court Clerk’s office
m. Disinfected work vehicles at end of shift

Nov.5th
a. Took tank and pump reads, recorded fuel reconciliations

b. Toni, Brian and Kerry cleaned and disinfected front offices and Court Clerk’s office

c. Received work order pertaining to entrance carpets at north entrance, Brian and Kerry pulled carpets from storage laid in north entrance
d. Toni continued on with cleaning and disinfecting Park buildings and exterior restrooms

e. Received work order concerning tree down on orange trail off of the disc golf course, dispatched Dick and Don, reported back tree removal was dangerous because of the size of the tree, gathered team together arrived at trail location came up with and implemented plan for safe removal supervised team tree was successfully removed trail was reopened notified Mel work order was completed in a safe and timely manner

f. Staff repaired portable generator in shop

g. Met with street lighting staff formulated plan to check street lights early morning hours, list lights then make repairs afterwards, 
h. Had Finance Manager generate P.O. to purchase flooring for Cadyville remodel project, dispatched Brian and Kerry to pick up flooring while out they also picked up disinfecting supplies for COVID cleaning regiment

i. Received work order from Town Clerk, Kevin Patnode for the fabrication and installation of shelving to accommodate D.E.C sales 
j. Brian and Kerry vacuumed inside and cleaned Town Mausoleum also blew off walkways around Mausoleum

k. Staff returned to Town disinfected front offices and Court Clerk’s office

l. Disinfected work vehicles at end of shift

Nov.6th
a. Toni, Brian and Kerry cleaned and disinfected office complex and Court Clerk’s office
b. Took tank and pump reads, recorded fuel reconciliations

c. Cleared undergrounds as they were received

d. Toni continued on with cleaning and disinfecting Park buildings and exterior restrooms that are being accessed

e. Brian and Kerry performed trash run throughout the Parks

f. Lowered Town flag to half- staff as per request from Codes enforcement officer Allen Reese, pertaining to Covid -19
g. Dick and Don performing streetlight repairs

Nov. 9th
a. Toni and Brian cleaning town offices

b. Rick on vacation 9th thru 13th returns on 16th

c. Don tank reads

d. Brian trash run

e. Dick undergrounds

f. Toni cleaning rec buildings

g. Don and Dick street lights

h. Brian collecting skis from Cadyville for remodel

i. Dick meeting with Mel for remodel

j. Don taking monthly fuel reads

k. Don and Dick street lights

l. Toni disinfect town offices

Nov 10th
a. Toni and Brian cleaning town offices

b. Brian demo at Cadyville Park building
c. Toni cleaning park buildings

d. Don tank reads

e. Dick undergrounds

f. Don and Dick canvas 9N area for street light outages

g. Don and Dick repairing street lights that were called in

h. Don emails

i. Don and Dick Helped with a shared service with water and sewer to locate underground wires on the base.

j. Don and Dick street light repairs

k. Don and Dick pick up lighting supplies

l. Toni Disinfecting town offices
Nov. 12th
a. Toni and Brian cleaning town offices

b. Don tank reads

c. Dick undergrounds

d. Don emails

e. Don and dick marking out undergrounds

f. Don and Dick street lights

g. Brian garbage run 

h. Toni cleaning rec buildings

i. Don, Brian, and Dick taking down Hero banners

j. Don, Brian, and Dick returned to Rte. 9S water and sewer project to assist in discovery of underground wires.

k. Don, Brian, and Dick taking down Hero banners

l. Toni disinfect town offices and Court Clerk’s office
Nov. 13th
a. Toni cleaning town offices

b. Don tank reads

c. Dick undergrounds

d. Don emails

e. Don and Dick marking out undergrounds

f. Don and Dick canvas air base for street light outages

g. Brian garbage run

h. Toni cleaning rec buildings

i. Don and Dick picking up street light supplies from Hynes

j. Don and Dick emergency underground/marked out Archie Bourdeau
k. Brian returning banners to Planning and storing hardware.

l. Brian cleaning at mausoleum

m. Don and Dick street lights x9
n. Brian filled paper towels in ladies room up front as requested by Deb Patnode
o. Brian restacked rock salt in storage place

p. Toni disinfect Town offices and Court Clerk’s office
q. Work vehicles were disinfected at end of shift

r. Don and Brian received call in due to accident which occurred on the 12th
Nov.16th
a. Took tank and pump reads, recorded fuel reconciliations for the day and prior week

b. Cleared undergrounds as they were received 

c. Toni, Brian and Kerry cleaned and disinfected office complex and Court Clerk’s office

d. Toni continued on with cleaning and 
disinfecting Park buildings and exterior restrooms
e. Brian and Kerry performed trash run throughout the Parks and also LaPierre Lane area

f. Dick and Don repaired water leak at May Currier location as per work order generated by Mel

g. Brian and Kerry excavated at East Morrisonville Park in prep for electrical install of flood lights for Dog Park

h. Dick and Don retrieved damaged light pole base from accident scene located on Plaza Blvd. installed new base from inventory in prep for new light pole install.
i. Staff returned to Town disinfected offices and Court Clerk’s office

j. Disinfected work vehicles at end of shift

Nov.17th
a. Toni, Brian and Kerry cleaned and disinfected offices and Court Clerk’s office
b. Took tank and pump reads, recorded fuel reconciliations

c. Cleared undergrounds as they were received

d. Gathered some materials for Dog Park lighting project

e. Performed streetlight repairs located 152 Wallace Hill Rd. replaced disconnect and replaced faulty mercury vapor with repurposed 100 watt H.P.S. received phone call from resident at 44 Lakeshore Dr. streetlight out located at 40 Lakeshore Dr. replaced faulty mercury vapor with new 100 watt L.E.D. light head
f. Received notice from W.W.W. Bruce Barber concerning door roller falling off overhead door no.1 in highway mechanic bay, don removed and repaired hardware, replaced roller door working fine

g. Streetlight staff retrieved broken light pole parts from accident scene on Plaza Dr. checked old stock for replacement parts none available, placed order through vendor for replacement pole and arm, will turn in itemized bill to individual responsible for damages insurance company.
h. Staff completed excavation at East Morrisonville Dog Park, installed conduit reburied, cleaned site, race is now ready to receive electrical wiring for lighting of the Dog Park

i. Team returned to Town disinfected offices and Court Clerk’s office

j. Disinfected work vehicles at end of shift

Nov.18th
a. Toni, Brian and Kerry cleaned and disinfected Town offices and Court Clerk’s office
b. Took tank and pump reads, recorded fuel reconciliations

c. Cleared undergrounds as they were received

d. Don and Dick marked out underground located on Rte. 3

e. Toni continued on with cleaning and disinfecting Park buildings and all exterior restrooms

f. Brian and Kerry began painting ceilings at Cadyville Park location as part of remodel project

g. Dick and Don prepped skid steer with auger bit in prep for Dog Park lighting project

h. Cut 7 keys for side entrance to office complex as per Town Supervisor Michael Cashman’s request

i. Removed signage from Tax Receiver’s exterior window and chained off ramp as per Town Supervisor Michael Cashman’s request

j. Installed A/C cover for W.W.W’s Paul Wright’s office

k. Removed three computer tower’s from Finance Manager’s office as per work order generated from Patrick Bowen

l. Installed pole in East Morrisonville Dog Park for lighting
m. Staff returned to Town disinfected offices and Court Clerk’s office
n. Disinfected work vehicles at end of shift

Nov 19th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c.  Toni, Brian and Kerry cleaned and disinfected front offices and Court Clerk’s office

d. Toni continued on with cleaning and disinfecting of Park buildings and exterior restrooms

e. Brian and Kerry continued with priming of Cadyville Park building project, slicked out walls with joint compound in prep for repaint

f. Dick ,Don and Rick transferred light arms and light heads to new pole locations as per N.Y.S.E.G. as per N.Y.S.E.G.’s request due to pole change outs will tie in power lines on 11/20/2020

g. Staff returned to Town disinfected offices and Court Clerk’s office

h. Disinfected work vehicles at end of shift

Nov.20th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni, Brian and Kerry cleaned and disinfected offices and Court Clerk’s office
d. Toni continued on with cleaning and disinfecting Park buildings and exterior restrooms

e. Brian and Kerry continued on with skimming out walls at Cadyville Park building as part of building remodel project

f. Dick, Don and Rick completed tying in service lines and re-energizing streetlights as set forward by N.Y.S.E.G. Rick reached out to N.Y.S.E.G informing them of completion of project

g. Staff returned to Town disinfected offices and Court Clerk’s office

h. Disinfected work vehicles at end of shift

Nov.23rd
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni and Kerry cleaned and disinfected offices and Court Clerk’s office

d. Kerry performed trash run throughout the Parks

e. Toni continued on with cleaning and disinfecting of Park buildings and exterior restrooms

f. Cleaned maintenance shop area

g. Received notice from Highway concerning streetlight outage located on Durand Rd. and Wallace Hill intersection, arrived at location trouble shot the streetlight found the bracket had worn through and the light arm dropped two feet from original location on pole, problem presented a very dangerous situation to lighting crew and the public, devised system of block and tackle to remove arm safely, arm was damaged beyond repair, replaced light arm with new arm, reinstalled light head and power feed, light back in service would like to once again thank Highway Superintendent for the notice. Streetlight in question was T# 0563.

h. Staff returned to Town disinfected front offices and Court Clerk’s office

i. Disinfected work vehicles at end of shift
Nov 24th
a. Took tank and pump reads, recorded fuel reconciliations
b. Cleared undergrounds as they were received

c. Toni and Kerry cleaned and disinfected front offices and Court Clerk’s office

d. Received work order from Mel concerning drilling out of plexiglass panes, drilled out and placed on Mel’s desk
e. Received work order from Mel concerning thermostat in office reached out to vendor located replacement had Dick install new thermostat

f. Order for streetlights arrived, received materials put in stock at shop
g. Repaired street light located in Cliff Haven Park, replaced fuse link disconnect

h. Received call concerning streetlight outage on Rte.9 north located at entrance of Cumberland 12 theater, lights in question are located on private property therefore not the responsibility of Town of Plattsburgh
i. Staff returned to Town disinfected offices and Court Clerk’s office

j. Disinfected work vehicles at end of shift

Nov.25th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Toni and Kerry cleaned and disinfected Town offices and Court Clerk’s office

d. Kerry picked up materials for Cadyville building project from Curtis lumber

e. Picked up order of streetlights from Hynes Electric still waiting on back order of streetlight arms

f. Met with Town Supervisor, discussed plan for total disinfecting of Town complex due to COVID 19, offices as well as shop area’s in back, implemented disinfecting plan into action. Disinfecting to include all employees break rooms and restrooms
g. Connected with Streetlight vendor to facilitate rebate program through N.Y.S.E.G. for L.E.D lighting, gathered all information needed for rebate, submitted paper work to N.Y.S.E.G
h. Toni disinfected Town complex several times throughout the day as per requested

i. Had staff start to prep materials in shop scheduled to be used in remodel of Cadyville building

j. Staff disinfected Town offices and Court Clerk’s office

k. Disinfected work vehicles at end of shift

Nov.30th
a. Took tank and pump reads, recorded fuel reconciliations

b. Cleared undergrounds as they were received

c. Dick and Don checked on reported streetlight outages located on Rte. 9 north, streetlights that were reported out all were connected to N.Y.S.E.G. poles and are currently in transition to be replaced streetlights will be put back into service as soon as poles are completed.
d. Performed monthly inspection of fuel island and all interior oil waste, hydraulic and antifreeze storage tanks as per D.E.C. regulations

e. Recorded monthly fuel reads (usage) that are to be charged out to departments at the Town of Plattsburgh and outside entities.

f. Toni, Brian and Kerry cleaned and disinfected Town offices and Court Clerk’s office

g. Kerry performed trash run throughout the Parks

h. Dick, Don and Brian cut down panels and pickled to match flooring in Cadyville Building, part of remodel project

i. Toni continued on with cleaning and disinfecting of Park buildings

j. Dick left at 10.00a.m. sick time
k. Staff returned to Town disinfected offices and Court Clerk’s office

l. Disinfected work vehicles at end of shift
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Councilor
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Councilor
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Councilor
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James J. Coffey
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Michael S. Cashman


Supervisor
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Councilor/Deputy Supervisor
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